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Objectives

• Review brief guidelines for reviewers

• Describe the CV template and criteria by track

• Delineate the guidance for the CV narrative

• Break out into small groups based on track for a Q & A.
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Determine Your Track

1. Clinical Practice & Administrative Leadership

2. Research  

3. Clinician Educator or Scientist Educator

4. Investigator

5. Voluntary

Full-time faculty physicians and select other clinically-oriented faculty who devote 90 percent or more of their professional 
activities to clinical practice, clinical teaching, clinical lab leadership, and/or leadership roles in clinical administration

Full-time faculty members with scholarly output that includes high quality publications, acquisition of extramural funding 
and evidence of innovation with broadening impact overtime.

Physicians and/or scientists who demonstrate a scholarly approach to teaching and education practice, and b) contribute 
to the dissemination of knowledge in a clinical or scientific field, in health professions, or in the practice of biomedical education.

Scientists who are key members of a research team, support the activities of multiple investigators or a Shared Resource 
Facility (SRF), or play a substantial institutional leadership and are not expected to direct independent research programs

Physicians, clinicians or scientists who are not employed by the institution (but may have privileges) or part-time employees 
who provide invaluable clinical, educational, administrative and research contributions to the Icahn School of Medicine



Full Committee of School A&P Committee
Approves and sends to Dean

Understand the Process  (Example: Medicine)

Division A&P
Committee
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Central

Department A&P
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Vetting of  Rank
& Track and
Reviewers
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Publications

Addendum
CV

A&P Subcommittee (Research/Clinical 
Review and Recommendation



Reviewers for Voluntary Track

• Geographically  diverse
• Recognized experts  in field 

(or  knowledgeable of  
candidate's field)

• At Assoc Prof or Prof  rank (or 
= senior  stature if reviewer  
from gov or industry)

• Internal (ISMMS or its  
affiliates or former  
ISMMS faculty)

• Former mentors
• No more than one (1) 

reviewer from the same 
external institution 

5 
Reviewers



Reviewers for Research Track

• Geographically  diverse
• Recognized experts  in field 

(or  knowledgeable of  
candidate's field)

• At Assoc Prof or Prof  rank (or 
= senior  stature if reviewer  
from gov or industry)

• Internal (ISMMS or its  affiliates 
or former  ISMMS faculty)

• Former mentors
• No more than one (1) reviewer 

from the same external 
institution (2 for tenure)

6 (tenure15)
Reviewers



Reviewers for Clinical Practice / Admin Track

• Geographically  diverse
• Recognized experts  in field (or 

familiar  with candidate's field)
• At Assoc Prof or Prof  rank (or 

senior  leadership in their  
school, hospital, or  
professional  organization)

• Internal (ISMMS or its  
affiliates or former  
ISMMS faculty who left 
less than 4 years ago)

• No more than one (1) 
reviewer from the same 
external institution

6
Reviewers



Reviewers for Clinician Educator or Scientist 
Educator Track

• Geographically diverse
• Experts in or sufficiently  

familiar with the  candidate's
field

• At the Assoc. or Prof  rank (or 
an equivalent  senior position if  
reviewer is from  government or
industry)

• Internal (ISMMS or its  affiliates or 
former  ISMMS faculty who  left 
less than 4 years  ago)

• Former mentors
• Individuals with  whom candidate 

has  collaborated during  past 3 
years (shared  funding or
published  together) from any  
institution.

• No more than two (2) reviewers 
from the same institution

10 (tenure15)
Reviewers



Reviewers for Investigator Track

• Geographically diverse
• Experts in or sufficiently  

familiar with the  candidate's
field

• At the Assoc. or Prof  rank 
(or an equivalent  senior 
stature for  reviewers from  
government or industry)

• Internal (ISMMS or its  
affiliates or former  ISMMS
faculty)

• Former mentors
• Individuals with  whom 

candidate has  collaborated 
during  past 3 years (shared  
funding or published  
together) from any  
institution

• No more than two (2) 
reviewers from the same 
institution 

15
Reviewers



Keep Track of Every Output



Don’t Relate Prehistory

High School College Med School Residency Fellowship Attending

Include all post training work and accomplishments but only very important work from training:
• College and Graduate Training Locations, Degrees, Dates and Major Honors
• Publications
• Only major accomplishments and awards from school/training  



Do Add Page Numbers to CV
• Number each page of the document
• Use same font throughout; size 10 – 12 (larger font for headings) 
• 1 inch margins



Don’t Send Your CV as a Word Document

Send as pdf
so that you control the content



CV format is the SAME 
for all tracks

DO Conform to the ISMMS CV Template



Mind the Chronological Order!

From OLDEST 
to NEWEST!

Dates must be in  MM/YYY
format for items less than 

5 years



Sample
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Narrative Profile Sections
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Stay tuned!



List Funding  
Source Role in Project Dates Direct  

Costs
Supplemental   Info

Project Title & List PI or Co-I List inclusive N/A N/A
Number

If not PI or Co-I :
-I ndicate your role on the project e.g/. co-PI,

dates
of project

investigators, etc.

-Provide a brief description of your role in the
project

-List the percentage of time

List Funding  
Source Role in Project Dates Direct Costs Supplemental Info

Project Title&
Number

Provide same  information from Past Grants 
grid
requested in ''Past

List inclusive  dates 
of project

List the total award  
along with current
year

For current grants that are 
close to expiration {1  year of 
less) indicate if and when 
renewal will be sought)

List Funding  
Source Roie ii n Project Dates Direct

Costs
Supplemental Info

Project Title&
Number

Provide same  information requested in 
''Past  Grants "grid.

List inclusive dates  
of project

List the total award
along with  current 
year directs

List priority score andpercentile  
if available

GRANTS, CONTRACTS, FOUNDATION SUPPORT
Use exact grid format and  include all r equired information. Separate grids for past, present and pending  grants.

PAST GRANTS

CURRENT GRANTS

PENDING GRANTS



Project Role in Project Dates Award Other Info
List sponsor Identify role in project e.g/. Pl/ List inclusive Award If multi-center trial, indicate whether MSSM
oroject title and  
GCO #

briefly describe your role/ indicate
% time/ effort

dates of project Amount is primary site. Indicate whether level I  
III or IV trial.

CLINICAL TRIALS PARTICIPATION
Use exact grid format and include all required information



Name Level of Trainee
Role in Training &  
Inclusive Dates of  

Training
Training Venue

Trainees' Current  
Status/Employment

Medical Student  
Resident/ Clinical Fellow,
Graduate student Postdo etc.

Career Mentor, research  
Mentor, ThesisAdvisor

Dates

Medical School,  
Graduate School,  
etc

List trainees' current academic  
status if possible

TRAINEES
Use exact grid format and include all required informat ion. (This section is applicable only if you are 
solely or primarily responsible for learners' education in a particular discipline). If your  
involvement with trainees was sporadic (e.g., contact with all the residents in your department), record this  
in the "Teaching Activities" section.



Teaching  
Activity /Topic

Program (UME,  
GME, Graduate  

School, CPD,  
other)

Role

Level of  
Lear ners  
(Num ber  
Taught)

Num ber of hours  
week/ m.onth/ year

Evaluation  
Summary

Years  
Taught

Infectious Disease  
Course: Antimicrobials  
and Antifunoals

Medical School  
Course

Large group  
Lecturer

Medical student
(95) 4 hours per year

4.8 (scale 1 poor-
5 outstanding)

2019-
present

Journal Club Graduate School
Small Group  
Facilitator

PhD students
(14) 4hrs/month

Outstanding
(scale poor-
outstanding)

2019-
2022

Inpatient Service  
Attending GME

Teaching
Service  
Attending

Residents (6}  
Clinical Fellows  
(12)

5 months per year
Average rating 5
(scale 1 poor-5  
outstanding)

2009-
present

TEACHING ACTl,VIT I:ES
Use exact grid format and include all required information (examples provided)
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May categorize by National, Regional, Local 
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Narrative Sections in ISMMS CV



Narrative Section Tips

Stick to the word limits

External reviewers see these but NOT your Chair letter

Include statements that explain impact and outcome

Research Profile

• Researchers: summarize research accomplishments and their impact

• Educators: describe area(s) of educational scholarly work, dissemination and the impact 

• Clinicians: describe impact of (collaborative) scholarly work related to QI, practice enhancements, 
clinical care, clinical research, etc.

• Administration: describe impact of (collaborative) scholarly work related to QI, leadership, program 
evaluation, new/changed protocols, safety etc



Narrative Section Tips

Clinical Profile: (can put “not applicable” if NO clinical work)

• What are your specific areas of clinical expertise and focus?

• Statements about your reach (distance, patient referrals, second opinions), volume, satisfaction, 
quality metrics, awards etc.

Overall Impact: significance and impact of your professional 
activities
• Higher word count (500)
• Share overall significance of your portfolio of work
• Consider how to describe the level of impact of your work (regional 
national  international) and share examples



Mentoring Profile: ISMMS CV
MENTORING PROFILE (Do not repeat information provided in other sections of this CV.) In no more than 250 
words, describe your activities and impact as a mentor to students, trainees or faculty. We encourage you to 
highlight particularly noteworthy successes that are at least partially attributable to your mentoring efforts, e.g., 
acquisition by mentees of grants, awards, positions or roles. Also, use this section to describe the efforts you 
have made to enhance your own mentoring skills.



Mentoring Profile: ISMMS CV
MENTORING PROFILE (Do not repeat information provided in other sections of this CV.) In no more than 250 
words, describe your activities and impact as a mentor to students, trainees or faculty. We encourage you to 
highlight particularly noteworthy successes that are at least partially attributable to your mentoring efforts, e.g., 
acquisition by mentees of grants, awards, positions or roles. Also, use this section to describe the efforts you 
have made to enhance your own mentoring skills.



Sample 1
“As XYZ of the XYZ Residency Medical Education Track, I provide educational and teaching mentorship to a 
wide network of trainees within the XYZ Department, including X# of trainees. I have been the faculty advisor to 
X# of residents who were accepted to and completed the XYZ program.  I have also served as a mentor for 
educational scholarship projects completed by trainees that have been presented internally (XYZ research 
days) and externally (A, B, C, D organizations). Finally, I provide ongoing career mentorship and guidance to 
chief residents in the XYZ Department, and to 6 XYZ residents per year”



Sample 2

“…I have mentored over X# of trainees from the high school level, through undergraduate, graduate, 
residents and fellows in providing them guidance in their research, clinical training and career. 

I also participate in national mentoring programs including XYZ, ABC. 

I oversee the advising of X# of XYZ degree students and monitor the career outcomes of our X# of 
graduates. 

Finally, I co-manage @XYZ, a Twitter account for aspiring physician scientists and started the club 
“XYZ” on Clubhouse, both of which involve aspiring physician scientists across the training continuum, 
offering application and career guidance to increase physician scientist inclusion, diversity, and resource 
access”



Sample 3
“I have had the privilege of mentoring medical students, residents, fellows and junior faculty throughout my 
career. As the past Program Director for the XYZ Residency at XYZ, I was able to provide supervision and 
mentorship to all the residents. By offering guidance, I was able to have a positive impact on their career paths. 
Many of the graduates transitioned into academic faculty, with a number of them acquiring leadership roles in 
residency and fellowship program administration. I am proud to know that several of my graduates have been 
recognized with teaching and leadership awards. 

I continue to enhance my own mentoring skills by participating in faculty development activities at the local, 
regional and national levels. In addition, I have presented on a number of mentorship and leadership topics at 
national educational conferences.”



Take Home Points

Narrative sections provide an opportunity to share your involvement in and commitment to mission 
critical areas

Do not merely list what is in your CV

Consolidate efforts and activities and share outcomes and impact

Describe how you are enhancing your knowledge and skills in these areas

Use this as an opportunity to learn and grow and get more involved!



Thank you and Questions
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